GOVERNMENT OF TELANGANA
MUNICIPAL ADMINISTRATION DEPARTMENT

Office of the Commissioner & Director of
Municipal Administration, Hyderabad

CIRCULAR

Roc.No.2556/2014-M1, Dated:18.04.2015

Sub:-  Property Tax - Collection of various taxes including Property Tax — Model of Single
Demand Bill communicated - Certain instructions — Issued.

Ref:-  1.This office Circular Roc.No0.2556/2015-M1, Dated:04.04.2015 addressed to the
Municipal Commissioners of all Municipalities and Municipal Corporations
2.Meeting convened by C&DMA on 08.04.2015 in the Conference Hall, 3" Floor, O/o
C&DMA with all Commissioners.
¥ %k %
In continuation of the circular instructions issued by this office vide reference 1% cited, it is to
inform that, during the review meeting held on 08.04.2015, it was decided to take up single demand
bill from the current financial year i.e. 2015-16 for collection of Property Tax in the ULBs.

2. In view of the same, a model of single demand bill to be issued to the tax payers for payment

of taxes commencing from the financial year 2015-16 is communicated herewith to take up the
modifications to be made to the existing demand bill.

3. Therefore, the Municipal Commissioners of all Municipalities and Municipal Corporations are
directed to procure the single demand bill now communicated along with modifications suggested,
without any changes of the settings to prevent overlapping of printing in the demand bill duly
following the guidelines/ instructions. Further, they are directed to collect the data of Aadhar No.,

Mobile No. and e-mail.id of the tax payers on the left side bottom portion of the demand bill
without fail, so as to collect the same in future,

Sd/-B.JANARDHAN REDDY
COMMISSIONER & DIRECTOR
To
The Commissioners of all Municipalities and Municipal Corporations in the State (through RDMAs

concerned),

The Project Manager, E-Suvidha with a request to extend cooperation to complete the action as per
the above time schedule.

Copy to all Mayors, Chairpersons/ Special Officers of Municipal Corporations/ Municipal Councils in

the State.
Copy to the Rerinnal Director-ciim-Anpellate Commissioners of Warangal and Hyderabad for
necessary . tion.
Copy submitted = “rincinal Secretary to Government, MA & UD Department, Telahgama Secretariat,
Hyderaba...
ere
ey

for Commissioner & Director

&.



M/s. PRABHAT PRESS, GUNTUR. Ph: 0863-2220814

MUNICIPALITY

ACKNOWLEDGEMENT
PROPERTY TAX DEMAND BILL

Demand Bill No. :

Date :

Assessment No
Name

Door No.
Locality

Revenue ward Block :

PROPERTY TAX DEMAND BILL
FOR THE

(Including Arrears, Current

along with penality on Arrears
upto )

Rs.
Signature of Receiver :
Name :

Date :

Aadhar No :

Mobile No :

DUPLICATE

MUNICIPALITY

PROPERTY TAX DEMAND BILL
(As per the Sec 91 and Provisions 29 to 34 of Schedule - Il of APM Act 1965)
(TO BE RETAINED BY THE MUNICIPALITY)

Demand Bill No. :

Date :
Remittance into the Account of Municipal

ORIGINAL

MUNICIPALITY

PROPERTY TAX DEMAND BILL
(As per the Sec 91 and Provisions 29 to 34 of Schedule - Il of APM Act 1965)
(TO BE RETAINED BY THE TAX PAYER)

Demand Bill No. :

Date :
Remittance into the Account of Municipal

Commissioner Municipality Commissioner Municipality
Assessment No Assessment No
Name Name
Door No. Door No.
Locality Locality
Revenue ward Block : Revenue ward Block :

PROPERTY TAX DEMAND BILL FOR THE

Property Education Library U.AC

Tax Tax Cess Penalty
Current
1st Half
2nd Half
Arrears

Penalty on Arrears upto
Total

Total Adjustments

PROPERTY TAX DEMAND BILL FOR THE

Property Education
Tax Tax

U.AC
Penalty

Library
Cess

Current

1st Half

2nd Half

Arrears

Penalty on Arrears upto

Total

Total Adjustments

Net Total
NET AMOUNT PAYABLE WITH PENALTY

Arr. with Curr. Year Tax Total
with Penalty Rs.

1st 2nd

Half Half

If paid before

Penalty

Net Total

NET AMOUNT PAYABLE WITH PENALTY

Arr. with Curr. Year Tax Total
Penalty with Penalty Rs.
1st 2nd
Half Half

If paid before

Signature of the Bill Collector Signature of the Commissioner

Signature of the Bill Collector Signature of the Commissioner
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MUNICIPAL ADMINISTRATION DEPARTMENT

MUNICIPALITY

DEMAND BILL FOR THE YEAR
GUIDELINES TO THE TAX PAYER

1. The Single Demand Bill for both 1st half and 2nd half years is
issued for the convenience of the public.

2. Tax payers are at liberty to pay tax either half year wise or both at
atime.

3. 5% rebate will be given if tax is paid for both half years at a time
before 30th April of Current Financial Year.

4. Property Tax can be paid Through :
Cash or Cheques at Mee Seva Centres and Municipal Office.
Credit card / Debit Card / Net Banking by login to
http://cdma.telangana.gov.in/

Electronic Data Capture(EDC) machines at Municipal
Offices or through Handholding Machines with Bill
Collector.

5. Due dates for payment of property tax without penalty for
Current financial year should be on or before

First half year : 30th June, Second Half year : 31st December

6. Penalty charged @ 2% per month as per the Act 3 of 1994 & Act
34 of 1996.

7. Penalty charged @ 2% per month will be collected for each month
of late payment.

8. Action can be taken against the defaulter for recovery of the tax
amount by attachment of the property as per the provision 29 to
34 of taxation and finance rules of Schedule-2 of APM ACT 1965.

9. If the tax payers fail to pay the property tax within 15 days
from the date of receipt of this Demand Bill the same amount
can be collected by issuing a distraint warrant U/s 130 of APM,
Act 1965 and Rule 30(3) of Taxation and Finance Rules.

10. Please bring this bill while paying at Office Counter or any
Mee-Seva Centres.

Municipal Office 2:
Mee-Seva Centre :
PLEASE CONTACT

Revenue Inspector/ Revenue Officer / Commissioner
for any clarification on this Bill

NOTE : IF YOU ALREADY PAID THE DEMAND
MADE TO THIS BILL PLEASE INFORM
THE SAME TO THE CONCERNED.

MUNICIPAL COMMISSIONER
MUNICIPALITY

M/s. PRABHAT PRESS, GUNTUR. Ph: 0863-2220814
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