MUNICIPAL ADMINISTRATION DEPARTMENT

Office of the Commissioner & Director of
Municipal Administration, Telangana State Hyderabad

CIRCULAR
Roc.No.226/2014-M1

Dated:31,07.2015

Sub:- Taxes — Levy of Property Tax in newly constituted Municipalities / Nagar
Panchayats and merged Grarnpanchyats in existing Municipalities with effect
from 01.4.2015 — Certain instructions issued — Regarding.

Refi- 1.This office Circular Roc.No.226/2014-M1, Dated:08.10.2014.

2.Various instruction issued on revision of property tax vide this office
Lr.Roc.N0.226/2015-M1.

3.This office Circular Roc.N0.2556/2015-M 1, Dated:04.04.2015.
4, This office Circular Roc.N0.2556/2014/M1, Dated:18.04.2015.
5.This office Circular Roc.N0.226/2014/M1, Dated:06.06.2015.

# ok E

In continuation to this office circular 5™ cited, the Commissioners of all the newly
constituted Municipalities / Nagarapanchayats and merged Grampanchayats in existing
Municipalities where revision of property tax taken up are informed that after completion of
serving of Spl. Notices to the tax payers as per new rate of tay, if any Review petitions received
on the tax levied by the ULB concerned, it is requested to dispose the same as per APM Act 1964
and rules in force by giving an endorsement within the period of one month from the date of
receipt of the petition, duly stating the reasons for rejecting/ considering to the tax payers in the

prescribed format duly entering the same in the Review petitions Register maintained by the
ULB concerned.

2 Further it is to inform that after completion of above process, the Commissioners of
Municipalities / Nagarapanchayats and merged Grampanchayats in existing Municipalities where
revision of property tax taken up are requested to take following actions in the matter:-

1. Address a letter to Project Manager, e-Suvidha, Telangana State for modification

screen for any modifications under intimation to this office and also sent a mail to
e- Suvidha.

2. Mean while procure the single Demand bill {copy enclosed) as communicated vide
reference 5 cited as per the requirement duly following the tender procedure.
(prescribed time scheduled for procurement of single demand bhill 5.8.2015 to
30.9.2015. Model of copy of single demand is available in e-Suvidha website).

3. After completion of all modifications, taking in the Property tax data, it is
requested to address a letter to Project Manager, e-Suvidha, Telangana State for
generation of Demand and also sent a mail to e-Suvidha.

4. Once demand generated by the e-Suvidha, a mail will be sent to the ULB to take
up printouts at ULB level,

5. After due verification of all demand bills shall be served to the tax payers within
three days for collection of the same.



3. Therefore it is requested to follow the above steps in the matter and if any queries/
problems/doubts in this regard, it is directed to contact official of e-Suvidha by the way of
booking a on line and phone compliant to e-Suvidha. If any queries/ problems/doubts not solved
within a period of 3 days, it is requested to bring the issue to the notice of the Regional Director-
cum-Appellate  Commissioner of Municipal Administration concerned and as well as
superintendent “M- section for immediate action to avoid delay in the matter. The Revenue
Officers / Revenue Inspectors and concerned dealing Assistants are directed to adhere above
instructions without fail. Any failure in this regard will be viewed very serious and further course
of disciplinary action will be initiated without further intimation in the matter.

Encl:- {Single Demand bill) 5d/-S.SRINIVAS REDDY
JOINT DIRECTOR

To

All the Municipal Commissioners, Merged Nagar Panchayat and Nagar Panchayat in State.

{through the Regional Director-cum-Appellate Municipal Commissioner concerned request to
submitted consolidated report for taking further necessary action).

Copy to the Revenue Officers / Revenue Inspectors and concerned dealing Assistants through
the Municipal Commissioners concerned,

Copy to the Project Manager, e-Suvidha, Hyderabad with a request to solve queries/
problems/doubts raised by the ULBs if any immediately, under intimation to the RDMA.,
concerned and this office and extend your co-operation and guide and complete same
without any delay.

/ftcib.o./f G
SUPERINTENDEN
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